
 
 
Central Vancouver Island Multicultural Society (CVIMS) is searching for a seasoned, solution-focused, 

strategic leader to fill the position of Executive Director.  The role of Executive Director is the public 

face of the organization and is responsible for promoting CVIMS to donors, volunteers, stakeholders 

and the public. Reporting to the Board of Directors, the Executive Director provides overall direction 

and leadership for the organization and ensures that the programs and services offered by the 

organization contribute to the organization's mission and reflect its priorities.  

CVIMS is a progressive, non-profit, apolitical organization located in Nanaimo, BC. Since 1979 they 

have been dedicated to the advancement of immigrant settlement and the fostering of awareness 

and pride in cultural identity and diversity.  CVIMS has expanded substantially over the past 10 years 

moving from an organization with a budget of $300,000 to the present budget of over $2 million. 

With their staff of 35, CVIMS serves approximately 1600 people a year by offering English language 

classes, employment and direct settlement assistance as well as other related services such as 

daycare. 

Candidates with the following qualities, background and skills are encouraged to apply:  

 University degree or equivalent in a related field. 

 Five to ten years of proven experience appropriate to a senior leader including operational, 
financial and human resources experience.  

 Proven ability to manage a budget of over $1,000,000 and strong knowledge of financial 
management and in-depth understanding of budgeting, forecasting and financial analysis. 

 Significant experience in writing successful RFP or CFP proposals for large multi-year contracts. 
Proven ability to manage contract administration and negotiate large agreements and 
amendments.  

 Experience in innovative programming and service delivery models including expertise in 
program monitoring and evaluation, costing and budgeting. 

 Skilled and confident as a public speaker with the ability to promote CVIMS locally, provincially 
and federally, emphasizing its mission, vision and values. 

 Cultural competency and sensitivity and experience working with people from a variety of ethnic 
and racial backgrounds and with marginalized populations. 

 Previous experience working with a Board of Directors and knowledge of governance practices 
and standards would be an asset.  

 Advanced proficiency in Microsoft Office Suite. 

 This position is 37.5 hours per week but the successful applicant will also be required to work 
occasional evenings and weekends to accommodate activities such as evening programs and 
community events. 

 
The detailed job description for this position can be found at http://engagedhr.com/job-postings/. If you 
fulfill the criteria listed in the job description and believe that you will make a great addition to the 
CVIMS team, please email your resume and cover letter to applynow@engagedhr.com with “Executive 
Director” as subject line. All applications must be submitted no later than 4 pm, Sept 1, 2016. Phone calls
to discuss this position are not being accepted and those who apply directly to CVIMS will not be considered. 

http://engagedhr.com/job-postings/
mailto:applynow@engagedhr.com



