
 
 

 

CAREER OPPORTUNITY 
 

PROGRAM MANAGER, VICTORIA (.80 FTE) 
 
ABOUT US: 
 
Founded in 1918, The Canadian Mental Health Association (CMHA) is a national charity that helps 
maintain and improve mental health for all Canadians. As the nation-wide leader and champion for 
mental health and addiction, CMHA helps people access the community resources they need to build 
resilience and support recovery from mental illness and/or addiction. 

  
ABOUT THE JOB: 
 
We are seeking a Program Manager to work on a part time basis out of our Victoria location.  
Reporting to the Senior Director of Policy, Planning and Research of CMHA’s BC Division, the 
Program Manager, Victoria is responsible to provide effective leadership for the direct oversight of 
CMHA programs and services, and to develop respectful community and funder relationships. 
 

ABOUT YOU: 
 
You are a dynamic, outgoing individual with a proven ability to establish and maintain successful 
partnerships within the community. You are knowledgeable about the current community challenges 
and opportunities relating to the mission of CMHA. In addition, you possess the following 
qualifications: 

 University education in social sciences or related field.  

 Knowledge and skills in the area  of granting and building a fundraising program 

 A minimum of 5-7 years in a progressive senior leadership role in a non-profit Association.   

 Knowledge of leadership and management principles as they relate to non-profit Associations 

 Knowledge of all federal and provincial legislation applicable to non-profit sector Associations 

 Excellent communication skills, with the ability to speak, listen and write effectively. 

WHAT YOU WILL BE DOING: 

Some of what you will be doing includes, but is not limited to: 

 Ensure the nation-wide strategic plan is implemented within the local context.  

 Establish good working relationships and collaborative arrangements with community groups, 
funders, politicians, and other Associations. 

 Oversee the efficient and effective day-to-day operation of the Association in the Victoria office. 

 Secure funding and sponsorship to support local activities and prepare and monitor a 
comprehensive budget. 

 Other duties and responsibilities as required. 

LOCATION AND HOURS: 
 
 The position is located at the HUB office in Fan Tan Alley in Victoria, BC. 

 The regular work week consists of 30 hours with normal office hours between 8:30 a.m. to 4:30 
p.m., with a break during the summer from approximately July 15

th
 to August 15th. The dates of 

this break may change depending on operational requirements. 

 This is a management position and is not subject to regular overtime policies. Work is performed 
based on the demands of the job, which includes weekends and evenings.  

 Some travel will be required. 
 

HOW TO APPLY: 
 
For more information and a full job description visit our website at www.cmha.bc.ca.   Applicants 
should send a resume and cover letter in PDF format, outlining how they meet the specific 
requirements of the position to human.resources@cmha.bc.ca by December 4, 2015.  While we 
sincerely appreciate all applications, only those candidates selected for interview will be contacted.    
 
We are an equity employer and encourage applications from women, persons with disabilities, 
members of visible minorities, First Nations, Inuit, and Metis people, people of all sexual 
orientation and genders, and others who may contribute to our further diversification. 
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