
West Coast LEAF – Employment Opportunity 
Youth Workshop Coordinator 

 (Application Deadline: Monday, September 4, 2017, 11:59 pm) 
 
 

 
Are you an experienced facilitator with a creative approach to engaging diverse audiences? Are you 
passionate about gender equality and youth education? Join our team! 
 
About West Coast LEAF: 
 
West Coast LEAF is the first and only organization in BC dedicated to promoting women’s equality through 
the law. West Coast LEAF and our sister organization LEAF have helped bring about some of the most 
important legal victories for women in Canada: safe access to reproductive rights; fair workplace 
standards; fair separation agreements; “no means no” in sexual assault; the right to be free of sexual 
harassment, and more. We’ve been working since 1985 to end discrimination against women and girls 
through equality rights litigation, law reform, and public legal education. To learn more about us, please 
visit www.westcoastleaf.org.  
 
West Coast LEAF has a part-time position available for a Youth Workshop Coordinator (YWC), for a one-
year term with the possibility of renewal, beginning September 29th, 2017. The YWC will be expected to 
work 15 hours a week from September to June, inclusive, and 10 hours per week in July and August. 
Some flexibility to accommodate workshop bookings during school hours is required. West Coast LEAF is 
committed to employment equity, encourages applications from historically marginalized individuals, 
and welcomes applicants to self-identify.  
 
About this position: 
 
As coordinator of West Coast LEAF’s youth workshops, the YWC is responsible to the Manager of Public 
Legal Education for planning and supervising the delivery of all four of our youth programs: No Means No; 
Youth in the Workplace; Powerplay; and TrendShift. The workshops cover sexual assault and consent; 
employment rights; equality rights under the Charter of Rights and Freedoms; and online harassment and 
violence, respectively. 
 
Specific areas of responsibility include: 

 Facilitate youth workshops throughout Metro Vancouver, Unceded Coast Salish Territories; 

 Coordinate and supervise workshop delivery; 
 Promote and book workshops; 

 Evaluate programs in light of feedback from students, facilitators, and teachers; 

 Recruit, train, support, and supervise volunteer facilitators;  

 Keep detailed records and maintain other administrative systems;  

 Respond promptly to questions and requests from the public about the workshop program; 

 Build and maintain relationships with teachers and youth workers. 

 
The salary for the position is $22.50 per hour, inclusive of pay in lieu of benefits. The start date is Friday, 
September 29th 2017. You should also be available for training from 9:30 am to 5 pm on Saturday, 
September 30th and Sunday October 1st, and from 5:30 to 9:30 pm on Thursday October 5th.  
 

http://www.westcoastleaf.org/


About you:  
 
As our ideal candidate, you have a strong working knowledge of how to educate diverse young audiences 
about complex concepts. You are interested and experienced in understanding the ways people learn, 
and you are fully committed to an intersectional and nuanced approach to women’s rights and gender 
equality.  
 
In particular, you have the following skills and experience: 
 

 Passion for, and knowledge of, women’s equality and human rights; 

 Understanding of the historical and current influence of colonialism, misogyny, racism, 
heteronormativity, transphobia, ableism, and other forms of discrimination in Canadian society; 

 Knowledge and experience in education, facilitation, and public speaking; 

 Outstanding written and oral communication skills, including plain language skills; 

 Ability to make workshops accessible for English language learners and youth with disabilities; 

 Friendly, confident, and professional manner;  

 Outstanding organization skills and ability to handle complex tasks and timelines; 

 Willingness to assume significant responsibilities and exceptional reliability in carrying them out;  

 Experience working with youth; 

 Program coordination experience; 

 Some knowledge or experience in promotions and marketing; 

 Excellent computer and administrative skills; 

 Experience working with volunteers; and  

 Comfort talking about sexual assault and harassment. 
 

Knowledge of the Canadian legal system and previous experience in the non-profit environment are 
assets but not required.  
 
Because our workshop program is based on a peer education model of youth reaching out to youth, we 
are looking for a YWC who is a young adult under the age of 30. 
  
 
Application process: 
 
If you are keenly interested in social justice and feminist issues and want to apply your facilitation skills 
in a dynamic community-based work environment, you are invited to submit a cover letter and résumé 
on or before September 4, 2017 to Alana Prochuk, Manager of Public Legal Education, at 
careers@westcoastleaf.org.  
 
Please let us know in your cover letter or the body of your email if you are not available for any of the 
training dates of September 29th and 30th and October 1st and 5th, as outlined above.  
 
Successful applicants must pass a criminal record check.  
 
Thank you for your interest in employment with West Coast LEAF and for understanding that only 
applicants under consideration will be contacted. 

 
 
 

mailto:careers@westcoastleaf.org

